Importing Grades from Blackboard
into the AMS Gradebook
Fall 2004

Introduction
If you wish to export grades from the Blackboard Gradebook and into
the AMS Gradebook, please follow the following instructions:

Exporting Grades from Blackboard

Step One: Login to the AMS and click the Blackboard link.

Step Two: Go into the course section which contains your grades
Step Three: Click on the Control Panel Button

Step Four: Click on the Gradebook Export Link

Blackboard Learning System TH (Release 6) - Microsaft [nternet Explorer =] =]
Ele Edt Yew Favortes Toos Hep
Ers - DHA | DEFI BD-IA G
Adcess [ bt Jiblackbamrd Lsma ed e bepps for talir amesct P Pt s |=9% 2 b FFcom men%@Foourse plFoourse_d%I0_< | @6 | Liks

UsA Library Blackboard Help Systern Admmn

LWATA200321A: 2003-2-B3 LWAT4 LAW OF WAR - MR MR
ROHRLICK JEFFREY (Instructar)

Course Syllabus Assignments List /| Modify Users Remove Users from the Course
Course Documents External Links Batch Create Users for Course Manage Groups
Course Tools Assessment
Announcements Collaboration Test Manager Gradebaok
Course Calendar Digital Drop Box Survey Manager Gradebook Views
Staff Information Search Course Fool Mana, atistics
Tasks Online Journal
Discussion Boards Gradebook Export <— GradebOOk —
Send E-mail Support
wanuat | EXport
Course Options Contact §
Manage Course Menu Import Course Cartridge | )
Archive Course Import Package
Recycle Course Resolrces |L|
a s
] Powered by Blackbosrd |ngp titermet

Step Five: Click the Download button and save the .csv file to a place
that you will remember.

Note: The graded event description in Blackboard must exactly match
the graded event description in the AMS Gradebook. The AMS
Gradebook event description has a maximum of six characters. So if
your event description in Blackboard is longer than six characters, you
must change the event description in Blackboard. To do this, go to the
Blackboard Gradebook; click on the Event Description; select Item
Information; change the event description title to six characters or



less. (if you prefer not to change Blackboard, you can edit the data in
the .csv file directly)

Importing Grades Into the AMS

Step One: Click on the AMS tab from Blackboard or login to the AMS
directly.

Step Two: Select your course section and click on the USMA Web
Grades Link
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Step Three: Choose your section and click on Section Admin.

[______Role | Courselist _____JRoomNbrl _________ Acton |

Course Director show EX300 .7 CREDIT HR EXCH COURSE Grade Book | Class Roster | Course Admin | Sections
Asst Course Director Show  pyy03 coMpOSITION Grade Book | Class Roster | Course Admin | Sections
Instructor EX200 Al .7 CREDIT HR EXCH COURSE Grade Book | Class Roster | Section Admin | Bed Book
Instructor EX300 C2 .7 CREDIT HR EXCH COURSE Grade Book | Class Roster | Section Admin | Red Book
Instructor EX300 E3 .7 CREDIT HR EXCH COURSE Grade Book | Class Roster | Section admin | Red Book
Instructor L5203 C4 SPANISH [ (STANDARD) WH4311  Grade Book | Class Roster | Section Admin | Red Book

Step Four: Choose import Grades from Blackboard

Features

Section Administration

Section Administration allows the Instructor to view the Course Grade
Scale, grant User Roles, The Instructor can also creste and edit the
Instructor Graded Events If Instructor points are allocated by the Course
Director. The Instnuctor can alsc make the results of Instructor Graded
Graded Events visible to Cadets.

Functionality Includes:

+ View Grade Scale

¢ Graded Event Template
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Step Five: Browse for the .csv file your downloaded from Blackboard
and then click Import.

Section Admmistration | Course List

LS203 C4 - Import Grades from Blackboard

1. Browsa your computer for the Blackhoard Gradebook Download (should be on desktop),
2, Press ‘Import' button,
3. Grades will be imported into AMS gradebook,

**note: Your Blackboard event(s) descnpbon MUST match the &MS event{s) descnpbon
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Step Six: If your import has no errors, you will get a message
indicating that your upload was successful. If you have some errors,
you will get an error report (see below).
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Step Seven: The process is completed.



