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What is the Blackboard Content System? 
The Blackboard Content system is a new feature added to Blackboard which 
makes the management of content much easier.  The great thing about the 
content system is that is allows for all files to be stored in a central location.  
So rather than having one document duplicated many times in each course 
section(s), each section can have a link back to content system. 
 

How do I begin using the Content System? 
 
To add content into the Blackboard Content System, follow the steps below: 
 
One:  Click on the Content System Tab in your Blackboard Account. 
 
Two:  Find the course you want to add content to. 
 
 

 
 
 
Three:  Click on the Web Folder Button 
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Four:  A new window will open.  Drag and Drop your files into the new web folder 
 Add Screen Shot of Web Folder 
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You are now ready to create a link to your content from your Blackboard course 
 
One:  Go into the course were you want to create your link 
 
Two:  Go to control Panel and Choose the area in which you want to create the link 
 
Three:  Choose Add Content System Content and hit the Go button 
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Four:  Fill out the form (as below). 
 

 
 
Five:  Browse for the file in the content system. 
 

 
 
Six:  Choose your file. 
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Seven:  Hit submit from the content area and then hit submit again and your link to the content is 
created. 
 

 
 
Eight:  You can also use this method to create links to folders.  You can even put in blank folders 
as placeholders.  Simply drag and drop material into the folders later using the content system 
and they will appear inside the course. 
 
Copy Consideration using the Content System:  One good strategy is you have many course 
sections is to pick one as a template and then create all your links to content in the Content 
System.  Then copy your course template to your other sections.  Once this is done all your links 
are set and all you need to do is update the content system and all your sections are updated as 
well.  Call Jeffrey Rohrlick at 4670 if you have any questions about this process. 
 


