PDF FILES

Adobe Acrobat Reader is installed on every computer in our department and works well with opening PDF files.  Adobe Acrobat Professional is available in the programs folder on Apollo and will allow you the added ability to create, combine, add notes, highlight and manipulate your PDF documents.  

CREATING PDF FILES
A quick and easy way to create a PDF file from any program is by selecting Create PDF as your printer choice after selecting Print in the File menu.  This technique is very useful for creating PDF files from web pages as well, although there is a chance the text will get clipped depending upon the layout created by the sites web designer.  

Hardcopy documents can be created using the copier in both the main office and ELDP office of BS&L.  

<insert detailed instructions including editing/creating e-mail account on copier> 

