INSTRUCTIONS FOR BOOK SCANNING ON COPIER


The following instructions will allow you to copy an entire article, chapter or book into PDF format.


A: Press Scan Button On Copier Face

B: Select User the File Will Be Sent To By Using Alphabet on Screen and Then Select the Specific User.

C: Select Application on the right and Select Book Mode and Select Tx L to R.

D: Select Original Mode and Zoom to Reduce Page size To 90% To Ensure Entire Page Will Fit.

E: Press Start and The Copier Will Scan The Entire Book Once, Then Scan Each Page Individually.

F: Once It Finishing Scanning Both Pages, Flip Page and Repeat Until Chapter or Book Is Complete.

G: Press Store Button and Then Start To Send Completed PDF to the Selected User.

H: FINISHED....

