MA103 Class Policies
Instructor:  CPT Peter C. Charbonneau
Office Coordinates:  Thayer Hall, Room 220
Email:  peter.charbonneau@usma.edu
Web:  http://www.dean.usma.edu/math/people/Charbonneau/
MA103 Homepage:  http://www.dean.usma.edu/departments/math/courses/ma103/
Blackboard: http://blackboard/webapps/portal/frameset.jsp
Work Phone:  938-7830
Philosophy:  I welcome you to what, I hope, will be the most fun math class that you have ever taken.  We will work together to tackle all of the lesson objectives in an open, collegial environment.  Of the more than 1,000 cadets that are new to West Point most will not become Math Majors.  I strive to make this learning experience as enjoyable and as understandable as possible for EVERYONE.  My goal is that all of YOU will come away from this course as critical thinkers that are able to tackle difficult, unfamiliar problems using the problem solving methods that we will discuss throughout the semester.
Class Procedures:  Bring your notebook and computer to all classes.  Read and understand the MA103 course guide and memorandums.  It is your duty to complete (at least attempt) the “DO” problems for each lesson.  If you have questions on a problem, feel free to work with your classmates (most everyone is taking MA103) and/or send me an e-mail the night before class or ask about it at the beginning of class.  After going over the concepts, theory and an example in class, I will ask you to work problems on the board.  This is not a time for you to be figuring out how to do things that you should have picked up the night before on your own.  This is for you to get practice and show your understanding of the material to your instructor.
Additional Instructions (AI):  Ideally, I ask that you check my Outlook Calendar and request a meeting using the ‘New Meeting Request’ feature.  To do this, open Outlook, click on the drop-down arrow next to the ‘New’ button in the upper left-hand corner, click on ‘Meeting Request’, then click on the ‘Scheduling’ tab.  Once you are at the ‘Scheduling’ tab you should see your name as the first name under the column ‘All Attendees.’  In the cell underneath your name enter my last name and press enter (I am the only Charbonneau in the Global Address List, so I should automatically be entered into that field).  Now you should be able to see my calendar.  Select an available (not already scheduled) day and time that you would like to meet for AI, and send the request to me.  If I am available, I will accept the meeting request and you will get an e-mail confirmation of the meeting (your calendar will also be populated with the meeting).  Please title the meeting request with ‘MA103 AI YourLastName.’  If you cant do this, send me an email or talk to me before/after class or on the phone to make an appointment.  If you desire, you may also drop by unannounced.  (Please understand that if you drop by unannounced, I will do my best to assist you at that time – but I cannot ensure that I will be in my office on every unannounced visit.)   Be sure to come to AI prepared with questions.
Late Submissions of Assignments:  
Timely submission of academic requirements is a duty.  All assignments will be turned-in during class or placed in my mailbox in the Math Department Office NLT 1200 of the due date, unless otherwise instructed.  Late submissions, without prior approval, require academic penalty.
If extenuating circumstances prevent a cadet from submitting the assignment on time, I may extend the submission deadline.  In such cases, if the extended deadline is met, the submission is not late.
Attendance:  Cadets will inform their instructor with the reason for being late or absent from class.  Cadets will request permission from their instructor beforehand for absences due to planned trips/activities and duty requirements. The instructor will consider absences during scheduled graded events due to extenuating circumstances and take appropriate action. 
Communication:  Visit the MA103 Homepage, my Homepage, and my MA103 Blackboard page often for updates, assistance, and solutions.  Event grades will be posted on the Cadet Information System (CIS).   
Final Comments:  Do not get behind in this class and wait until it is too late.  Lead from the front.  Be proactive.  Mathematical concepts are learned best by solving problems and developing visual experiences.  Thus, a key to understanding concepts (not just memorizing formulas) and getting good grades is to read and understand the text, work suggested problems, ask questions, and participate in class.  Enjoy being a life-long learner. 

Evaluation:  Your performance in this course will be evaluated both in and out of class through graded homework, written projects, quizzes, WPRs, a comprehensive final, and class participation.  The following outline dictates how the points for this course are divided.

a. Point Distribution.
Requirement





Points

Weight (%)
WPR
(3@200 points each)



600

30%

TEE     





500

25%

Project






300

15%

FCE HW (2@25 Points each)



50

2.5%

FCE






100

5%

Instructor Points




450

22.5%

b. Instructor Points.

Requirement





Points

Weight (%)
Quizzes  (10@30 points each)


300

15%
Graded HW  (3@35 points each)


105

5.25%

Subjective Participation points


45

2.25%
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