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MEMORANDUM FOR  Sections 08 B/C

SUBJECT:  Electronic Portfolio

1. The notebook computer provides a tremendous resource for storage and organization of information.  This resource avails the opportunity for students to transfer learning across time and between courses.  In the novel, Harry Potter and the Goblet of Fire, Dumbledore refers to this capability as a pensieve.

“At these times,”  says Dumbledore, indicating the stone basin, “I use the Pensieve.  One simply siphons the excess thoughts from one’s mind, pours them into a basin, and examines them at one’s leisure.  It becomes easier to spot patterns and links, you understand, when they are in this form.” 

The portable notebook computer provides the resource for students to create their own pensieve. 

2.  Unfortunately the laptop computer also provides a means to acquire and store a tremendous amount of unrecognizable data, file, and programs.   To assist you in managing and organizing the files that you produce in MA103, I am providing the following guidance.

a.  Create a folder for the course and name it MA103 or DDS

b.  Create a sub-folder for each block of the course.  Possible names for the blocks would be DDS, Systems of DDS, Intro to Calc.

c. Naming files lesson 1 or project 1 does not offer much life expectancy.  It is far more efficient to name file according to their function, such as DDS_NumericalSol.xls

3.   Your laptop computer is an authorized reference for all technology portions of exams, the following suggestions may help you organize your efforts towards achieving your goals.

a.    When working in groups, email any computer files to your project partner.

b. Make a back-up of your MA103 folder weekly and copy it to a CD.  Thus, if your computer dies prior to a graded event, you have your notes for the entire course on CD.
4.  Electronic Portfolio -  Your electronic portfolio is worth 100 points in the final course grade.  Each cadet will schedule a 10 minute session to meet with me sometime during the week of 30 September through 4 October.  During this session, you will show me the electronic filing system that you are using to make your learning in this course available to use throughout your time at the Academy.  Additionally, you will keep a hard copy of each graded event in a brown folder organized by block and tabbed for easy reference.

Periodic reflective summaries will be assigned to include in the hard copy of the portfolio.  The electronic portion of the portfolio will make-up 70% of the 100-point grade, the remaining 30% will be assigned to the hard copy portfolio.
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� J. K. Rowling, Harry Potter and the Goblet of Fire (Scholastic Trade Publishing, New York, 2000).
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